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Chief, Xediterreneaa Buresu 18 Deosmber 1948
Chief, FBIB
Seoretary-Stenographer for Cyprus Statien

l. Reference is made to your memorandum dated 15 Nevember 1948
subjeat as above.

2. Your resommendation for an smendment to the Mediterraneen
Buresu T/0 te imclude sn Amerioan Secretary-Steaographer aad your
request that an employes for this pesition bs seat to Cyprus at the
earliest practioable date are net favoradly considered for the
following reasons:

8. The volume of classified correspondence prepared by
FBIS Tield buresus does not Justify the expemditure of approxi-
mately $5,000 per ammm in salary allowance and tramsportatioa.

b. It is believed that oomplete planning and preper di-
visien of respomsibilities would permit & lecally hired Clerk-
Typist or Stenographer te handle the unsclassified sdministrative
duties, and that the remaining classified duties could de
perforned by the Administrative Assistant without undue burdem
and at a saviag to the Government of at least §3,600 per anmum.

» Seoretarisl help in Washington is extremely diffioult

to fiad.

d. It is believed that when your oemstructior is completed
and your operation becowmes more standardised the volume of
oextra eurricular duties now regquired of the Administrative
Assistant will be minimised.

3. It is suggested that you empley a Clerk-Typist locally te
prepare unclassified correspomdence and reports, utilising one of
your present mative umclessified positioms for this purpose. If
1t should become necessary to make any revisions in the preseamt
Nediterranean Buress 1/0, is order to acoommodate sdditiomal mative
unclassified perscanel, it will be desirable to request authorization
for all additional positions at one time rather than seek changes
for each imdividual case. Therefore mo T/0 changes will be requested
until the new Bureau is in eperstion and the requirements ocan r

adequately Mifjﬂ.‘ This document ic part ¢f classified

S ¥PX dntegrated file.
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